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WINDSOR UNIVERSITY
SCHOOL OF MEDICINE

INTRODUCTION

This Student Handbook is the official publication of the Windsor University School of Medicine (WUSOM). The
document contains information about the institution, institutional governance, accreditation, administration,
admissions, curriculum, graduation requirements, and course descriptions as well as other information and
policies. The handbook undergoes regular review and updates to ensure its accuracy and relevance. The most
recent version is always accessible on the university's website. The catalog is not intended to address all the
possible applications of, or exceptions to, the policies and procedures of Windsor University of Medical

Sciences, some of which are addressed in other official documents.

Students are responsible for observing any policies and regulations contained herein or in the online policy
library; therefore, they must read this document carefully. This document does not contain all institutional
rules, regulations, or policies for which students are responsible. Other University sources discuss expectations

for and policies applicable to students.

While WUSOM strives to provide advance notice of any changes to students, it reserves the right to make
modifications that are in the best interest of the student body without prior notification.

Information regarding updates is disseminated through various channels, including general announcements on
the website, classroom announcements, and email notifications. The publication of this catalog does not
establish a contractual relationship between Windsor University School of Medicine and any individual or
organization. Granting or making exceptions to the information in the catalog is exclusively within the
authority of the President, or Dean. Any exceptions granted will be provided in written form to individuals
and stakeholders who have a vested interest in the matter.

Students are expected to familiarize themselves with the handbook and adhere to its guidelines throughout

their academic journey.
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WINDSOR UNIVERSITY
SCHOOL OF MEDICINE

PRESIDENT’S MESSAGE

Congratulations on being accepted into Windsor University School of Medicine. Our mission is to prepare
highly dedicated, compassionate, and competent students to become effective, socially responsible and

successful resident applicants in order to practice medicine anywhere in the world.

Over the twenty five years, our faculty have worked with various student committees to update and improve
our methods and structure. Our continuous focus on change can be linked to the latest trends in medicine such

as new technology, new research, and the changing health care needs of our society.

Students must be prepared to deal with all the competing forces of a rapidly changing health care system
and demonstrate the qualities of professionalism during medical school and throughout their careers. It must
be clear that we are committed to the best outcome for the patient. Each student must be on guard constantly
to protect, defend, and be an advocate for patients. To accomplish this, you must be diligent in your studies

to acquire and ultimately enrich your medical knowledge.

Our best wishes,

Dr. Vidya Sagar Kora
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WINDSOR UNIVERSITY
SCHOOL OF MEDICINE

DEAN’SMESSAGE

Dear Students, Faculty, and Prospective Members of the Windsor University School of Medicine Community,
Welcome to Windsor University School of Medicine, a vibrant and innovative institution dedicated to
advancing medical education, research, and patient care. Our mission to nurture and inspire students from
diverse backgrounds to become competent, caring, ethical physicians is at the heart of everything we do. We
strive to provide an educational experience that prepares our graduates to make informed choices in their

training and careers, ultimately improving the quality of life for individuals and society.

Our vision propels us to be a leader in medical education, offering affordable, exemplary academic
programs, quality services, and enriching student experiences. We are proud of our achievements, which is

a testament to our commitment to excellence and innovation.

The recent construction of our Pre-Clinical Sciences Simulation Learning Center, with state-of-the-art facilities
including small group discussion rooms, mock-patient examination rooms, and a library enriched with
electronic resources, exemplifies our dedication to providing cutting-edge educational environments.

Our accreditation by CAAM-HP, eligibility for OSAP and other loan programs, and the successful
implementation of our Integrated Modular Curriculum underscore our commitment to structured
governance and continuous quality improvement. Our affiliation with the quality clinical teaching sites in
Chicago and with the University of the West Indies, a prestigious institution recognized globally, further

enhances our academic stature and the opportunities available to our students and faculty.

We pride ourselves on our dynamic curriculum, supported by advanced tools such as curriculum
mapping software and interactive chat rooms, fostering communication and collaboration among our
educators and students. Recognition of our students through winning AAFP's 2023 Award for Excellence in
Diversity, Equity, and Inclusion, as part of, International invitations to our educators, and the significant
percentage of our faculty with graduate degrees in educational studies highlight the impact and innovation
of our academic community.

Our commitment to research is evident through several faculty and student publications, this starts with

aligning and integrating research education with our MD curriculum right from year one.
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SCHOOL OF MEDICINE

Community engagement, through initiatives like Students for Health, demonstrates our dedication to
societal well-being and underscores the importance of empathy and social responsibility in our
educational philosophy.

The impressive accomplishments and positive feedback from our community inspire us to set higher

standards and achieve even greater success.

Join us at Windsor University School of Medicine, where your passion for medicine will be nurtured,
your skills honed, and your potential fully realized. Together, we will continue to make significant

strides in medical education and patient care, shaping the future of healthcare one student at a time.

Dr. Vishal Surender, MD, MMHPE, FRSPH
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WINDSOR UNIVERSITY
SCHOOL OF MEDICINE

MISSION STATEMENT

The Mission of Windsor University School of Medicine is to provide an environment and innovative
curriculum which will inspire and assist students from diverse backgrounds to become competent, caring,
ethical physicians with the ability to think critically. This experience will prepare students to choose wisely
their area of training, to successfully continue their education, and subsequently improve the quality of life for

individuals and society.

The overarching objective of the Windsor University School of Medicine MD program is to assist the graduation
of physicians who are competent to the satisfaction of the faculty and the standards of the profession, goals,
and mission of the WUSOM in the following areas: WUSOM competencies and educational program objectives

(see next page).
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WINDSOR UNIVERSITY
SCHOOL

MD Program Educational Goals and Objectives:

By the end of the Medical education at WUSOM, students will be able to achieve the following six core

competencies:

1. Medical Knowledge pqyndational Knowledge - Medical Knowledge

2. Patient Care

3. Systems-Based
Practice

4. Personal and
Interpersonal
Development

5. Professionalism

6. Practice-Based
Learning
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1.1 Master fundamental biomedical concepts, terms, processes, and system interactions
1.2 Describe the determinants of health

1.3 Utilize evidence in making clinical decisions

Application - Patient Care (Clinical Skills)

2.1 Conduct patient interviews and physical examinations

2.2 Diagnose patient health problems

2.3 Propose evidence-based health maintenance and therapeutic options

Integration - Systems-Based Practice

3.1 Connect knowledge of patient populations and health delivery processes in making
diagnoses and therapeutic recommendations

3.2 Advocate for the humane, just, safe and prudent care of persons
3.3 Adapt to the complex economic and social structure of health care delivery

Human Dimension - Personal and Interpersonal Development

4.1 Reflect upon one’s personal strengths and weaknesses to make positive changes in one’s
behavior

4.2 Find one’s own meaning in medicine

4.3 Take care of oneself

4.4 Deliver effective patient presentations and document accurately in the medical record
4.5 Communicate and work effectively with others

4.6 Demonstrate leadership skills in a variety of settings

Caring/Valuing - Professionalism

5.1 Care deeply about becoming an excellent physician through a life of service

5.2 Care about and support others in the profession

5.3 Value and behave in a manner consistent with the highest ethical standards of the profession
Learning How to Learn - Practice-Based Learning

6.1 Develop a personal plan to become a better medical professional

6.2 Stimulate intellectual curiosity to question and advance knowledge through scholarship

6.3 Appropriately utilize evidence-based resources to address uncertainty in medicine and gaps
in knowledge/skills
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Educational Objectives Outcome measures

WSUOM Competencies|
WINDSOR UNIVERSITY '
SCHOOL OF MEDICINE :
L844.994.6376 INFO@WINDSOREDLU E‘
:
MD Curriculum Educational Program Objectives Map A
Curriculum Location (CL) % g I
1. Foundations (basicsdences) phase 1; 2. Clerkshipsphase 2 & 3; § - B |
3. Commumity service activities; 4 Frontiers; 5 Transitions; 6. Scholarly Project & é a E ﬂi I
s g . cL :a E E : § |Outcome
SignificantLearning Goals 2 g R
1. Foundational Knowledge -Medical Knowledge(MEK)
1.1 Master fundamental biomedical concepts, terms, processes, and svstem interactions 134 x | % NEME, PE S5GF
1.2 Describe the determinants of health = OSCE, NBEME, PFE
1,245 | x |x
1 3Utilize evidence in making dinical dedsions 1345 [ = 5 X C, NEME, PE,
ik B SGF, OSCE
2. App].il:atim— Patient Care ((Qinical Skills)-(PC)
2.1 Conduct patient interviews and physical examinations 1235 & R UECREERERL
2.2 Diagnose patient health problems 1,235 he x b OSCE,NEME FE_ |
CE,8GF
2.3 Propose evidence-based health maintenance and therapeutic options L2353 K K S S {?ECS%?—BI\E PE,
3. Integration—Systems-Based Practice (SBF)
3.1 Cormect knowledge of patient populations and health delivery processesin making 1,2,3,4,6 e INBME, CE, PE,
diagnoses and therapeutic recommendations -
3.2 Advocate for the humane, just, safe and prudent care of persons 1,23 pe he K NIOSCE, PE
3.3 Adapt to the complex economic and sodal structure of health care delivery 1,23 he INBME, CE, PE
4. Human Dimension —Personal and Interpersonal Development (CS)
[£.1 Reflact upon one’s personal strengths and weaknessesto make positive changesin one’s (1,23 I IOSCE, SGE, PE
ehavior
i.2 Find one’s own meaning inmedicine 1,2.35,6 SE, CE
I£.3 Take care of oneself 1,2,.356 K SE, CE
[£.4 Deliver effective patient presentations and document acourately in the medical record 12 LS IOSCE, PE
I£.5 Commumnicate and work effectively with others 1,2,3,4 13 [OSCE, PE, 5GF
I£.6 Demonstrate leadership skillsina variety of settings 1,23 he pe SGE,PE
5. Caring/Valuing— Professionalism(P)
5.1 Care deeply about becoming an excellent physician through a life of service 1,25 |x IOSCE, PE, SGF, SE
5.2 Care about and support othersin the profession 1,23 I L4 SGE, PE,
.3 Value and behave in a manner consistent with the highest ethical standards of the 1,2 X SGF, PE, OSCE, CE
[profession
6. Leamning How to Learn —Practice-Based Learning (PBL)
6.1 Develop a personal plan to become abetter medical professional 12 X |CE.SE
6.2 Stimulate intellectual curiosity to question and advance knowledge through scholarship (1246 [k | o4 BICE, 5GF. PE, SE
6.3 Appropriately utilize evidence-bassd rezources to address uncertainty in medicne and 1246 X X - K MCE, SGF, PE, SE
lzaps inknowledge/skills

Fzculty Evaluation

Outcome Measures legend: BLS =Basic Life Support; Capstone= project leading to scholarly presentation; CE = Course Exam; NEME=National Board
of Medical Exammers Exams; OSCE = Olbjective Structured Clinical Exammation; PE= Preceptor Evaluation; S5E = Self Evaluation; SGF =Small Group




WINDSOR UNIVERSITY
SCHOOL OF MEDICINE

ACCREDITATIONS AND APPROVALS

Windsor University School of Medicine is accredited by the Caribbean Accreditation Authority for
Education in Medicine and other Health Professions (CAAM-HP), the legally constituted body
established to accredit medical programs in the Caribbean. The US Department of Education's
National Committee on Foreign Medical Education and Accreditation (NCFMEA) recognizes
CAAM-HP as a standard comparable to the standards used in medical schools in the United States,
as so governed by LCME.

Accreditation Board of St Kitts and Nevis and Licensed and Charted by Government of St. Kitts and
Nevis

Windsor University is compliant with the Education Committee for Foreign Medical Graduates
(ECFMG) 2024 Rule dictating that all international medical graduates be required to have graduated
from a school that has been appropriately accredited. Our Graduates are eligible to be ECFMG
Certified and participate in the National Resident Matching Program (NRMP)

Foundation for Advancement of International Medical Education and Research (Listed)

Medical Council of Canada: Windsor Graduates are eligible to participate in the Canadian Resident
Matching Service (CaRMS)
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WINDSOR UNIVERSITY
SCHOOL OF MEDICINE

CONTACTINFORMATION

ST. KITTS CAMPUS

U.S. INFORMATION OFFICE

P.O. Box 1621

Brighton’s Estate, Cayon

St. Kitts, West Indies.

Tel: 1-869-466-1220/6157
708-587-0047/0067

Fax: 1-869-465-0593

Email: admin@windsor.edu

Windsor University School of Medicine

Royal Medical & Technical Consultants Inc.
Suite # 203 N

2625 Butterfield Rd

Oakbrook. IL 60523

United States

Tel: 1708 235 1940

Email: usadmin@windsor.edu

For further assistance, please contact the following;:

Academic Regulations or Course Load

Course Complaints

Office of Academic Dean

dean@uwindsor.edu

Services for Students with Disabilities

Information on Student Organizations

Personal Problems

Office of Dean of Student Affairs

studentaffairs@windsor.edu

Grades Registrar’s Office
Withdrawal documents@uwindsor.edu
NBME nbme@uwindsor.edu
Academic Counseling sasp@uwindsor.edu

Tuition Payments or Refunds

Accounts Office accounts@windsor.edu

Financial Counseling

Financial Aid Office financialaid@windsor.edu

Books and Supplies Bookstore bookstore@windsor.edu
Lost ID Card (replacements $5.00) Security Services

General Lost and Found Items khicks@windsor.edu

Campus Parking

IT problems teju@windsor.edu

Library librarian@windsor.edu

Other Services

Front Desk frontdesk@windsor.edu
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? WINDSOR UNIVERSITY
SCHOOL OF MEDICINE

ENROLMENT
ADMISSION REQUIREMENTS

In order to fulfil the basic requirements for matriculation at WUSOM, Applicants are required to complete 90
credit hours of requisite undergraduate course work prior to matriculation. Applicants seeking admission

are encouraged to gain a strong pre-medical foundation to be best prepared for the medical school.

A. Requisite Coursework:

e General Biology or Zoology with laboratory or computer simulation [2 semesters or 8 credit

hours]

e Inorganic or General Chemistry with laboratory or computer simulation [2 semesters or 8

credit hours]

e Organic Chemistry or Biochemistry with laboratory or computer simulation [2 semesters or 8

credit hours]
e Physics with laboratory or computer simulation [2 semesters or 8 credit hours]
¢ English or Humanities equivalent i.e. Social Sciences [2 semesters or 6 credit hours]
e Mathematics (preferably Calculus or Statistics) [1 semester or 3 credit hours]

In addition, applicants are strongly recommended to take a course in advanced science coursework in
biochemistry, genetics, human anatomy, human physiology, or other higher-level science courses as well

as social science courses such as philosophy, ethics psychology, and other humanities courses.

B. Academic Performance

An applicant must have an overall minimum GPA of 3.1 in their coursework. Applicants are
recommended to complete 90 credit hours of undergraduate course work prior to matriculation’s
applicant are required to submit MCAT Score. For students from the USA a minimum score of 480 in
MCAT is required for consideration. A score of 490 or above is required for direct entry into the MD
program. Scores between 480 and 489 qualify for a remediation semester, which must be successfully

passed along with the specified MCAT scores.

C. Letters of Recommendation

The Admissions Committee requires the applicant to submit two (2) letters of reference from faculty
members or instructors or mentors of applicant's undergraduate or graduate program. Letters of
recommendation provide an assessment of personal attributes, activities, achievements, and evidence of an

applicant's understanding of social responsibility.
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SCHOOL OF MEDICINE

D. Personal Essay

The applicant has the opportunity to present their motivation for pursuing a career in medicine and

experiences that reflect an understanding of health care delivery.

E. Activities and Achievements

The applicant should provide an overview of the accomplishments and character traits that align with
WUSOM’s educational goals. The applicant should briefly describe their participation in a community or

volunteer service, leadership role, research experience, and patient exposure.

Selection Criteria

WUSOM identifies a diverse group of candidates who demonstrate the potential to persevere
academically and be compassionate individuals with professional attributes and a commitment to
serving others. The ideal candidate will complete a rigorous course of study that will produce culturally

competent healthcare leaders.

The Admissions Committee selects candidates by assessing each applicant's overall achievement

academically and equally those of non-academic areas.

ADMISSIONPROCESS

A. Application
All applicants will complete the online Windsor University School of Medicine application form. Applicants

are requested to provide a primary email that is used for any type of correspondence during the application
process. Applicants are then sent a secure link to submit a supplementary form question and assists in further

assessment of the candidate by the administrative admission staff during the preliminary screening.

B. Initial Screening Criteria
The administrative admission staff implements the preliminary screening process of all completed

applications using a ranking criterion score that measures the following components:

Academic Factors: Undergraduate GPA, Basic Science prerequisite preparation, MCAT if given
Non-Academic Factors: Personal Statement, Letters of Recommendation, Community Service, Achievements,
Personal Attributes

*Score Value — Possible maximum score of 46 points.

Emphasis is placed on a holistic admission screening process that goes beyond just GPA and MCAT scores,
we consider multiple factors when selecting a candidate for interview in the

admission process. The candidates who fail to meet the preliminary screening will be notified by email.

WUSOM recommended semester intake would require 120 interview positions to be filled.

C. Interview
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Select candidates will receive an interview invitation by email. The interview format involves a one-on-one
interview session per applicant, utilizing a formal video call. Members of the admissions committee
composed of physicians, Basic Science faculty and Clinical Science faculty conduct interviews during these
scheduled sessions. The director of admissions prepares an interview team of two to three members for a
scheduled session and ensures that each committee member is given a considerable amount of time to interact
with the candidate.

D. Interview Team Screening Criteria
Each of the following criteria is assessed individually along with their associated set of attributes/skills. The

criteria assessment also depends on application, letters of recommendation, personal statement essay, and
supplementary information in addition to the interview.

e Activities and Achievements

e Personal Attributes

e Level of Academic Proficiency Achievement

e Fit for School's Mission

e Other Skills - Emotional stability, Problem-solving, Self-reflection

E. Selection Process

The team assessment of the candidates are presented to the members of the admissions committee. For
completeness and comprehensive evaluation, this committee also includes student members, who address
questions or comments related to the respective candidate. Each candidate’s profile summary and an overall
interview score are presented to the entire committee. Following the presentation, voting members of the
committee are asked to provide their own scores. A final score is then calculated for the candidate. This

process and scoring ensure an objective final decision about the candidate.

E. Notification and Decision:

The admissions committee chair informs the Director of admission who in turn emails their decision to the
applicants within 2 weeks following the interview. If the applicant declines the offer within a period of 3
weeks, then an interview vacancy becomes available for the next potential candidate.

Accepted students receive a complete admission packet describing the necessary documents required to be
completed, such as travel visa, immunizations, and a complete health report to enroll. The packet contains
information on housing, academic program, financial resources, academic resources, Island of Saint Kitts,

transportation, textbooks, academic calendar, orientation details, and the White coat ceremony.
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WINDSOR UNIVERSITY
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Transfer Students and Advanced Standing Polic

Definitions of transfer students and advanced standing used at WUSOM is as follows

Transfer Student: Students currently enrolled in an MBBS, MD, or DO program at accredited medical

colleges who plan to join WUSOM with completed credits into their first or second year.

Advanced Standing: Students who have completed degrees or are currently enrolled in other health

professions (not in MBBS, MD, or DO) are getting admitted to MD program with credits from a health

professions degree.

Policy

Windsor University does not allow advanced-standing students. Students with degrees or credits
from health professions other than MD, DO, and MBBS must start as fresh matriculants into MD 1 of
year one.

Transfer students from other accredited MBBS, MD, and DO programs will be allowed to transfer to
WUSOM only in year 1, year 2, or at the start of year 3.

No transfer students are allowed into year 4 or the middle of year 3.

Transfer students must meet the following eligibility criteria.

Must have “good standing” status at their previous medical school, which must be an appropriately
accredited school (CAAM HP, LCME, OR COCA).

Must complete at least the last two years of the WUSOM curriculum.

Students must have GPA of at least 3.2.

If transferring to the end of year 2, the student must provide a score report with a passing score (>60)
in NBME CBSE or have to retake the exam at WUSOM.

Must have met the course requirements as listed in the application materials and all the requirements
for WUSOM

Requirements: All applicants must provide the following for consideration:
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Completed application form.
Official transcripts from all schools attended
Letter of “good standing” status from previous medical school
Letters of reference: References which must be provided:
o Three written recommendations from professors who have taught the applicant in class are
required. These references must be from professors in the area of basic science.
o Applicants should select professors who are familiar with them and can provide substantive
comments regarding their academic career.
o Additional pertinent references are acceptable.
Personal interview will be conducted.
A $100.00 nonrefundable application fee is required.
A criminal background check will be required for all applicants.
Mail materials to:
1621 Brighton’s Estate, Cayon, St. Kitts, West Indies
Tel: 1-869-466-1220 / 1-869-466-6157 1-708-235-1940 Fax: 1-869-465-0593



WINDSOR UNIVERSITY
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TECHNICAL STANDARDS FOR THE ADMISSION, RETENTION, AND GRADUATION OF APPLICANTS
An applicant for the MD degree, and an enrolled student seeking the MD degree, must possess certain

abilities and skills deemed essential functions for the care of patients.

Observation: Students enrolled in the MD degree program must be able to observe demonstrations and
experiments required by the medical curriculum established by the medical faculty and be able to
participate in such with adequate vision and other sensory modalities, including the senses of hearing and

smell. A student must be able to observe a patient accurately at a distance and close at hand.

Communication: Students must be able to speak intelligibly and hear sufficiently to ensure an adequate
exchange of information with patients, family members, and other health professionals. A student must be
able to read and write English effectively in order to fulfil academic requirements and to maintain accurate

clinical records on patient care.

Motor: Medical students are required to possess motor skills sufficient to independently elicit information
from patients by palpation, auscultation, percussion, and other manual diagnostic procedures. Students
should be able to conduct laboratory tests (urinalysis, CBC, etc.), carry out diagnostic procedures
(paracentesis, etc.), and provide basic medical care (clearing the airway, placing catheters, controlling
bleeding, simple obstetrical maneuvers, etc.) in the general care environment and coordinate fine and gross
muscular movements to treat patients in emergency situations.

Emergency situations include any circumstance in which a patient experience either a physical or mental

medical event requiring immediate remedy.

Intellectual-Conceptual, Integrative, and Quantitative Abilities: These abilities include an aptitude for
rapid problem solving, the capability to access and interpret medical files independently, and evaluate
physical examinations, and to formulate a logical diagnosis and effective medical treatment plan. Students
must possess good judgment in patient assessment and the abilities to incorporate new information,
comprehend three-dimensional relationships, and retain and recall pertinent information in a timely

manner.

Behavioral and Social Attributes: Students must possess the physical and emotional health required for
the application of their intellectual abilities and the employment of sound judgment in an appropriate and
prompt manner. Students must be able to function effectively under physically taxing workloads and
in times of physical and mental stress. Students must display compassion, sensitivity, and concern for

others and always maintain professional integrity.
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REGISTRATION

Students are required to register with the Registrar at a time and location designated by the
administration. Dates of registration for each semester will be advised to the students in advance. All

students must register on the appropriate date.
Students registering for their first semester are required to provide the following:
e Evidence of academic qualifications
e Letters of Acceptance
e Proof of Identification
e Financial Clearance
¢ Immunizationrecords
e Passports or visa paperwork

Transfer Students must provide copies of transcripts from previous schools attended and Official

Letters of Acceptance along with Proof of Identification and Financial Clearance
Continuing students who are registering are required to provide proof of their financial clearance.

At registration, students will be informed of the courses that they are required to take in that semester.
Students who have failed courses will be subject to the requirements for re-sitting examinations or
retaking courses as detailed below. This may preclude a student from taking all of the courses that they may

have expected to take in the current semester.

At registration, students will be provided with the class timetables and syllabi for the courses for that

semester.
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TUITION AND FEES

St. Kitts Campus - Basic Sciences

Semester 1 Semester 2 Semester 3 Semester 4 Semester 5
Tuition fee $6,240 $6,240 $6,240 $6,240 $7,740
Administrative fee $200 $200 $200 $200 $200
Student Government fee $50 $50 $50 $50 $50
Insurance $150 $150 $150 $150 $150
Learning Resource fee $300 $300 $300 $300 $300
Exam Fee $250 $250 $250 $250 $400
Total $7,190 $7,190 $7,190 $7,190 $8840
Total Tuition and fees for MD 1- 5 =$ 37,600
Other Fees and Deposits Relevant for Basic Sciences and first-time applicants:
Seat Reservation (Non-refundable - will be credited once joined) $500
VISA fee (Charged once for new applicants) $150
One time enrolment fee Late $1000
Registration fee $250
Transportation fee $150
Kaplan Web Access (2 years) Kaplan $750
Live Lectures(MD5) $1,500
Clinical Sciences Semester 6 Semester 7 Semester 8 Semester 9 Semester 10  Semester 11
Tuition fee $10,990 $10,990 $10,990 $10,990 $10,990 $10,990
Administrative fee $200 $200 $200 $200 $200 $200
Learning Resource fee ~ $300 $300 $300 $300 $300 $300
Total $11,490 $11,490 $11,490 $11,490 $11,490 $11,490
Total Tuition and fees for MD 6-11 = $ 68,940

Other Fees Relevant to Clinical Sciences

Transfer administrative fee $2,000

Malpractice Insurance (USA — paid per year) $1,200 /Year

Health Insurance (Caribbean — per semester) $300

End of Rotation NBME $150

End of Rotation OSCE $150

Exit Written exam $400

Exit OSCE Exam $750

Degree Fee $750
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SCHOLARSHIPS

Nationals of St. Kitts:
Total Scholarship offered for tuition fees for basic and clinical sciences portion of MD program, students pays for

other administrative fees and living expenses

Founder's Academic Scholarship

In memory of our founder and past president, Dr. Srinivas Gaddam, Windsor University School of Medicine has
established an academic scholarship. Those students selected will receive 15% of the tuition fee per semester
(applied to the tuition) for the MD program. Prospective students will receive this competitive scholarship based
on an overall GPA of 3.5 from the previous institution, interview, and submission of any application material
(personal statement, letters of recommendation, etc.). This academic scholarship must be maintained with an
overall GPA of 3.5 throughout the MD Program.

U.S. Military Veterans Scholarship
10% of the tuition fee per basic science semester with maintenance of 3.5 GPA during the program. Students can

apply to other scholarships if eligible.

Research Excellence Scholarship

Provide scholarships for medical students who have demonstrated exceptional research skills or have made
significant contributions to medical research projects. This will be determined by the Dean of Research and a
maximum of two students per term can apply. The scholarship will be 2000$ used towards the tuition for that

term.

Early Enrolment Scholarship

We are pleased to offer an exclusive Early enrolment Scholarship for students who demonstrate commitment
and plan ahead. Students who apply and secure their place with full tuition payment in the program early will
receive a $1000 reduction in tuition fees for their first term. This scholarship is designed to reward proactive
students and help ease the financial investment in their medical education. To qualify, students must complete
all application requirements and confirm their enrollment before the designated deadline. This is an excellent

opportunity to begin your medical journey with Windsor University while benefiting from significant savings.
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FINANCIAL AID

The staff of Windsor University Financial Aid Office is eager to assist you with obtaining financial aid to help
you attain your academic goals. We help with the preparation of any supporting documentation that will

be necessary when acquiring loans. Please email financialaid@windsor.edu for further support.

Current and first-time Canadian students can apply for student loans at private banks such as Royal
Bank of Canada (RBC), Canadian Imperial Bank of Commerce (CIBC), Scotia Bank, TD Canada, Bank of
Montreal (BMO). WUSOM facilitates eligible students for Ontario Student Assistance Program (OSAP).

There is also the option of a Tuition Payment Plan through which fees can be paid monthly without

additional interest.
Ms. Courtney Isis Guishard-Pine

Financial Aid Officer

financialaid@windsor.edu

REFUND POLICIES

Students who withdraw from the school before any of the classes for which they were registered have taken

place will receive a full refund of tuition fees.

Students who withdraw from WUSOM must reapply if they wish to return to the program. Students who are

re-admitted to the program will be subject to the current policies and procedures and not those in place at

the time that the student was previously registered at the School.

The following refund rates apply.

Before the first day of class 100 | %
1-5 days of enrolment 9 | %
615 days of enrolment 50 | %
16-28 days of enrolment 25 | %
After 28 days of enrolment 0 %
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STUDENTIDENTIFICATION CARD

All students are required to have a Student ID issued by WUSOM. The ID card must be displayed on person
at all times when in campus. Loss or theft of ID card should be reported to Security Services immediately.
The WUSOM charges 5 USD for replacement of Student ID card.

ACADEMIC CALENDAR
JANUARY 2025
Orientation January 06
First Day of Class January 7
MD White Coat Ceremony January 17
Basic Science Recognition Ceremony April 04
Final Exams April 7-18
MAY 2025
Orientation May 05
First Day of Class May 06
MD White Coat Ceremony May 16
Basic Science Recognition Ceremony August 1
Final Exams August 4-15
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SEPTEMBER 2025
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UNIVERSITY POLICIES

Non-Discrimination Policy
It is the policy of the WUSOM that no persons shall, on the basis of race, color, disability, gender, religion,
ethnicity, place of origin, age, or other characteristic protected by law, be excluded from participation in,
be denied the benefits of, or be subjected to discrimination under any of its programs, activities, or employment.
This applies to students and employees (faculty and staff) under WUSOM.

Diversity Policy

The Windsor University School of Medicine (WUSOM) is committed to creating a culture that promotes and
celebrates diversity and inclusion at all levels of the institution. We support, encourage, and facilitate diversity
and inclusion in the recruitment and training of highly qualified medical and graduate students to enrich our
research and work environments and make WUSOM more attractive to students, faculty, and staff from
diverse backgrounds. WUSOM strives to create and foster a culturally sensitive campus environment where
everyone feels valued and respected.

This is in alignment with the mission statement of the WUSOM: “The Mission of Windsor University School
of Medicine is to provide an environment and innovative curriculum which will inspire and assist students
from diverse backgrounds to become competent, caring, ethical physicians with the ability to think critically.
This experience will prepare students to choose wisely their area of training, to successfully continue their

education, and subsequently improve the quality of life for individuals and society.
Procedure:
The School of Medicine ensures diversity by implementing the policy in following aspects of the school:

a. Student Recruitment, Selection and Retention

The Office of Admissions, in recruiting potential applicants, uses a holistic process for reviewing
applications to select a diverse student body that will enhance the quality of education and the cultural

competency of all students and improve access to quality care for underserved communities.

b.  Scholarship and Financial Aid

WUSOM focuses scholarship fundraising efforts on recruitment scholarships to better attract and

matriculate a diverse student body including those who are socio-economically disadvantaged.

c. Educational Program

The WUSOM curriculum trains students to understand the basic principles of culturally competent
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healthcare and the social determinants of health. Additionally, components of the WUSOM curriculum

focus on approaches to address health disparities and decrease health inequalities.

d.  Personnel Recruitment, Employment, and Retention

Department Chairs and Senior Administrators recruit a diverse faculty and staff to achieve the goals of the
WUSOM.

Attendance Policy

WUSOM encourages students to attend all academic activities conducted by the School.

Basic Science

If the student’s attendance falls below ninety percent (90%) in any module they will not be allowed to sit for
the final examination and will have to appeal to the Dean of Student Affairs. Students have to attend 100% of
their lab exercises. Students must make sure they are present at the commencement of class and remain until

the classes are concluded for the semester.

Clinical Science

Clinical students are expected to attend all the days of their clerkship. The students should need to give
sufficient reason for missing any of the days. They will also have remediation as per the course requirement

which might include extension of their clerkship.

Acceptable Reasons for Absenteeism:

The following constitute acceptable reasons for being absent from a mandatory curricular activity and not for
more than 10 working days. If it exceeds more than 10 days, the student has to start the same courses from the
beginning of the next calendar semester.

1. Personalillness or illness of immediate family member
2. To seek health-related care

3. Deathin the family
4

Participation in a scientific conference where the student is in the lead author/presenter and directly

participating in the conference presentation.
Leave of Absence
WUSOM recognizes that on occasion, a student’s education might be interrupted for a variety of reasons. If

necessary, a leave of absence might be granted by the Office of the Dean of Student Affairs. An approved leave
of absence will guarantee that the student will be allowed to resume their education under the guidelines of the
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program in place at the time of resumption. A student who fails to complete a semester without being granted
a leave of absence will be administratively withdrawn and will be required to reapply for admission. Students
can request for leave of absence for the following reasons:
e Financial hardship resulting in the need for a student to take time off to find funds to
continue their medical education
e Illness or injury of a student which affects their ability to study

e Illness or injury of a dependent or family member which affects the student’s ability to study

Students may request a leave of absence for a maximum of one semester. Requests for leave of absence
must be made in writing to the Dean of Student Affairs who will forward it to the Office of the Registrar. A
request for a leave of absence will be refused if it is considered that a student’s academic performance is
not strong enough to allow the student a reasonable chance of resuming their studies effectively on return to
the School.

Students who wish to take a leave of absence for a period longer than one semester might have to apply
for re-admission to the School. Students who take an unauthorized leave of absence have to apply for re-

admission to the School. Records of leave of absence will be kept in the student’s file.

Clinical Medicine students who wish to take days off during their third- and/or fourth-year clerkships must
request in advance from the Associate Dean of Clinicals. Students must specify dates and the reason for the
request. Failure to request a leave of absence might result in immediate academic dismissal. The
Associate Dean of Clinical, the preceptor and the Clinical Chair must be notified immediately if a student
has an emergency requiring absence from a rotation. All time missed during a rotation must be made up to the

satisfaction of the Clinical Chair and the preceptor.

Assessments, Evaluations, And Promotion Policies

The policy of WUSOM is to promote the use of sound and scientific evaluation methodologies.
General Requirements for Promotion

Students in the School of Medicine are considered for promotion at the end of each modular level. To qualify
for a recommendation for promotion to the next academic level, a student must complete all the
requirements specified by the appropriate year Committee on Promotion. Each student is also expected to
maintain a satisfactory record of professional behaviors and attitudes which includes a satisfactory record of

attendance.

Students who are not approved one or more modules during a given academic level and/or have not
satisfactorily complied with the professional attitudes and behaviors expected will be subject to a detailed
review of their performance by the Committee on Promotion of the appropriate semester.

When the review is completed, the Committee on Promotion will recommend a course of action to the Dean
according to the specific guidelines established for that purpose by the Committee.

EvaluationProcess:
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At the modular/departmental level, the participating faculty measures and evaluates the student’s level of
achievement in the course subject matter as well as the professional characteristics (academic non-cognitive

factors). The course faculty member is responsible for maintaining standards of reporting student grades.

The second step in the evaluation process is promotion, which is initiated and conducted by the School
of Medicine Promotion Committee. This is an decision making committee. The committee is responsible for
reviewing and analyzing student performance in all modules and for making recommendations to the Dean
regarding the promotion of students through the medical curriculum. They share with the faculty the
responsibility of identifying students who encounter academic, non- academic, and other difficulties and

monitor the student's efforts to overcome them.

The evaluation system provides a formal record of a student's accomplishments. The final letter grade is
assigned to each student by the course faculty according to the established criteria. It is then reported to
the School of Medicine Registrar's Office.

The letter grade obtained by the student in each course is recorded in the student's official transcript at the
Registrar's Office of the Medical Sciences Campus. In addition to keeping a record of letter grades, the
office will also record any narrative evaluations which contribute to the determination of a student's
performance in a course. Narratives used in the evaluation of students will be sent to the Dean of Student

Affairs in order to be included in the student file. These narratives are also used in writing the Dean's letter.

Effective for classes entering May 2019 to present.

Grade letter and percentage (%)

Score Grade Grade Points Per Credit
90-100 A 4.0

85-89 B+ 3.5

80-84 B 3.0

75-79 C+ 2.8

70-74 C 2.5

<70 F 0
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Basic Sciences grade distribution overview

Performance Measure Grade Distribution
OSCE Exam 10%

End Module Exam 40%

In Course Grade (ICD, TBL, CCD, Lab Performance, 20%

Assignments)

Final Examination (NBME) 30%

The minimum passing grade for courses/modules offered in the School of Medicine is C or Pass or a

minimum of 70%.
Absence in any exam is considered as a FAIL grade for the same exam.

Students absent in any exam can appeal to the Promotion’s Committee if the student has a genuine

reason for being absent.

Things that may be considered are as follows:
1.Incapacitating illness: Sudden sickness, illness, accidents etc. (The Dean of Student Affairs has to be
immediately notified and a medical certificate has to be provided by a qualified physician)
2.Natural Disasters: Hurricanes, Flood, fire etc.
3.Bereavement (documented)
4.Tllness of a very close relative (documented)
5.Serious personal issues (e.g. divorce, house fire etc.)

6.Factors for which the University is responsible (e.g. cancellation of Sessions etc.)

Things NOT considered are the following;:

e Any unsanctioned leave of any kind.

e Incidents such as (and not limited to) the following;:

o Computer crashes, computer/printer access, difficulties

Course work due in from different modules at the same time
Work from other courses or retake exams
Unavailability of source materials (including library books/journals)
Holidays
Weddings
Normal Pregnancy (1 and 2 trimester)
Religious festivals or similar commitments

House move (prearranged)
Normal work pressures etc.

O 0 O O O O O O O
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Make-up exams subsequently given to such students will have different questions with similar

equivalence.
StudentPromotion and Remediation Guidelines

The Promotion Committee will meet to monitor the performance of academic cognitive (knowledge),

psychomotor (skills), and professionalism (attitude) characteristics of first-year medical students.
The following are guidelines set for the promotion of the students in Basic Sciences.
ACADEMIC GOOD STANDING:

- Students remain in academic good standing by complying with all academic policies and financial
obligations.

- Students must achieve a cumulative score of 70% and above, in addition to achieving a score of

50% and above separately in the NBME exam.

- Students have to pass all the modules and courses of the current semester to be in good academic
standing and this will allow the student to advance to the next semester.

ACADEMICPROBATION:

Students are placed on Academic Probation if the student fails one or more modules and/or courses (ICM and
Frontiers).

Failure in one or two modules or course/Semester:

If a student fails one or two module/course in a semester, the student status is considered to be under
probation, Students are returned to good academic standing upon passing final remedial exams of all the
failed or repeated modules or courses.

Failure in three or modules or course/Semester:

If a student fails three or more modules/courses (including non-modular course) in a semester, he/she will not

be eligible for remediation and will have to repeat failed modules/courses during the next academic semester.

Students are returned to good academic standing upon passing final remedial exams of all the failed or
repeated modules or courses.

If a student is not satisfied with the grades or academic status, he/she can appeal to the Promotion Committee.

REMEDIATION FOR ACADEMICALLY STRUGGLING STUDENTS:

The student failing modules will be placed on academic probation and remediation track to help them in
terms of academic guidance/advising to get them back to academic good standing. Module director will
have primary responsibility for early identification of causes of academic struggle, make a student
support plan and direct them for remediation. Students who are on the remediation track will be supported
by the course instructor, SASP Advisor, Module Director and Remedial Instructors in various timelines to
help them with the remediation process and prepare them for remedial exams.

For students matriculating from Fall 2023 the following remediation is applicable:
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Student outcome only in case of one/two Remediation action to be taken

modules/course failed

NBME failed Cumulative** failed Final internal remediation and NBME
remediation

NBME failed Cumulative passed NBME remediation only

NBME Passed Cumulative failed Final internal remediation only

Scoring a cumulative score of 70% and above will allow students to transition between normal basic
science (MD1 and MD?2) and abnormal basic science semester (MD3 and MD4). Passing NBME along

with cumulative is the criteria for transition from normal to abnormal to MD5.

**Cumulative- End module exam + NBME +In-course assessment + OSCE

INTRA-SEMESTER REMEDIATION:

The module director will identify the underperforming students after the intramodular formative
assessment. Students identified as needing support will be referred by the module director to the
relevant subject/course instructor for consultation. The students who score <70% in the end-
modular exam will be considered at risk for that module. The module director will report these at-
risk students to the Promotion Committee, subject faculty/course instructor and SASP advisor and
direct them to meet with relevant module/course faculty/instructors after the end-modular/course
exam results are declared, (Criteria here are for the module director to review the end
module/course grade report to identify the student weak areas) for the remediation. The instructor
will guide students in identifying specific module objectives requiring improvement and assist in
devising a study plan for the remedial examination. At-risk students will be given the opportunity
to take the first remedial exam of that module in the exam week. The maximum mark set for this

remedial exam is 70%.
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END-OF-SEMESTER REMEDIATION:

If a student fails two or less modules in a semester, the student is eligible to take the final
remedial exams at the beginning of next semester. The maximum marks the student gets after
passing the final remedial exam is 70% (GPA=2.5). The module director and course instructors
will provide students with appropriate measures of remediation to prepare. If a student fails
any of these remedial exams, he/she has to repeat the failed modules. The modules from the next

semester can be accommodated if it does not overlap with the failed modules.

NBME Remediation During Basic Sciences Modules:

Students are allowed a maximum of 3 attempts on the NBME exams. The first attempt is regular
and the other two will be remedial attempts. Students will be given the first remedial NBME exams
in the first week of the following semester. Students must successfully pass all the NBME exams
before beginning MD3 and MD5. This in fact reflects students’ ability to have gained the required
competencies (via external exam validation i.e., NBME) during the normal phase of the Basic
Sciences curriculum (MD1&2) and the Abnormal phase of the curriculum (MD3&4) before starting

the transition semester MD 5.

If students fail to pass their first remedial NBME exams, they will be required to take a remediation
semester break at the transition points (end of MD 2 & MD4), to be able to pass the failed NBME
exams to be returned to academically good standing.

A third failure of an NBME examination will result in dismissal.

Clinical Sciences Policies

Transition from Basic to Clinical Sciences:

Passing of NBME Basic Science Comprehensive exam with a score of 60 is required for promotion to the
third year of the MD program. Approval for writing of NBME comprehensive exam after successfully
completing the MD V will be provided by the Promotions Committee after carefully reviewing the
student’s grades. Approved students will be writing the NBME comprehensive exam between 8 weeks
after their successful completion of MD V. A maximum of 3 attempts in NBME CBSE is allowed
to students to pass the course. Failing the exam for the third time, the student will be academically

dismissed.

Students interested in taking USMLE Step 1, following their successful completion of NBME

comprehensive exam, will have to apply in writing to the Promotions Committee (Addressed to

Chair Promotions) with their NBME comprehensive exam score for the School to sponsor them for
31| Page



WINDSOR UNIVERSITY
SCHOOL OF MEDICINE

USMLE Step 1. The academic leave approved by the School to write USMLE Step 1 following NBME
comprehensive exam is six months after completing MD V. This period can only be extended by
another three months which has to be approved by the Promotions Committee after student submits the
valid reasons and has supporting documentations for the extension of leave of absence. No external
sponsor for the exam will be entertained by the School. Any student with unsatisfactory professional
characteristics will not be allowed to take the USMLE/NBME and will be recommended for dismissal.

After completing all the approved requisites for Basic Sciences, medical students will receive academic
progress reports pending the results of the NBME Basic Science Comprehensive exam. Promotion to
clinical years will be granted when they pass the exam. If a student fails the NBME Basic Science
Comprehensive exam, she/he will not be promoted to the clinical year and will be placed on
academic probation until she/he passes the exam. In the period in which the student is registered in
the Independent Study course, she/he will be considered a student under academic probation. In
addition, such a student must register and complete at least an 80-hour elective course in order to

demonstrate academic progress.

Students will have three opportunities to pass the NBME Basic Science Comprehensive exam during the
time period of one year. This year is counted as the time elapsed between the date in which the results
of the first exam and the third exam are received. Students who fail to pass the NBME Basic Science
Comprehensive exam on three occasions will be recommended to the Dean of Medicine for dismissal

from the MD program.

If the student passes the NBME Basic Science Comprehensive exam within second or third attempt,
She/he will be promoted to third year. The time spent for passing of the NBME Basic Science
Comprehensive exam will count towards the six years maximum time permitted to complete the MD

degree.

Clinical Clerkships:

The final grade in the clerkship represents a semi-quantitative average of four components:

The final grade in the clerkship represents a semi-quantitative average of four components:
= Participation in TBL and Course quizzes as part of TBL - 15%

= Completion of Online Assignments (Aquifer) - 5%

= Student Portfolio- EPEL, Case report, log set & MiniChex-10%

= NBME - 30%

= Preceptor final evaluation form - 30%

* End of rotation OSCE- 10%

The final grade calculation= Cumulative of above 4 >70 % to pass.

Grading;:
Pass: Scoring a letter Grade of minimum C in 4 areas of evaluation (TBL, NBME, Preceptor evaluation
form, and End of rotation OSCE) along with completion of Student Portfolio and required Online
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Assignments. Additionally, a student has to secure a cumulative grade of clerkship that is greater than

or equal to 70%.

Passing grades for NBME Shelf exams set by the Clinical Sciences Curriculum Committee is as
follows:

Core Passing grade for NBME/C
Psychiatry 61
Internal Medicine 57
Family Medicine 60
Pediatrics 60
OBG 60
Surgery 60

In progress: Fail in one or two areas but pass all other areas of evaluation (for example, fail in NBME

alone).

Fail: Fail three or more areas of evaluation (for example, failure in preceptor evaluation, NBME, and
OSCE).

Remediation for students with “In progress” student status that failed a specific component:

If a student failed preceptor evaluation: successfully repeat 4 weeks of rotation.

If a student didn't submit Clinical Log: successfully complete all logs

If a student failed OSCE: successfully repeat and pass the failed OSCE in up to three attempts
If a student failed the NBME Exam: successfully pass the exam in up to three attempts

If a student failed the TBL: Repeat failed Clerkship TBL

Ol LD

The final grade will be calculated using the new data and will be downgraded one letter grade unless
that

grade is already “C”.

If student fails (less than “C” any of the remediation during the “in progress” he/she must repeat the
entire rotation.

Remediation for students with “Fail” status for Clerkship:

A student status is considered as Fail if the student did not receive a letter grade of C or above in

three primary evaluation components (i.e., NBME, Preceptor evaluation, and OSCE exam). A student
with a “Fail” status at the end of rotation must repeat the entire clerkship.

For further information, refer to the clinical curriculum manual.

33| Page



WINDSOR UNIVERSITY
SCHOOL OF MEDICINE

Withdrawal Policy

Basic Sciences

Course withdrawal

WUSOM students are permitted to withdraw from any particular course with sufficient reason before 50% of the
course time has elapsed.

Semester withdrawal

WUSOM students are permitted to withdraw from any Basic Sciences semester with sufficient reason before

50% of the course time has elapsed

Clinical Sciences

A student may withdraw from clinical clerkship with sufficient reason before 50% of the course time has
elapsed. Withdrawal from course will not be accepted after that period and the student will be marked fail

in transcript if the course is not completed successfully.

Health Policy

Immunization

The WUSOM immunization policy is based on WHO recommendation which is the globally accepted
standard and is also in sync with local health ministry recommendations. The students are required as per the
admission policy of WUSOM to mandatorily submit physician certified original health certificate indicating
the immunization status during the processing of the admission. These documents are verified by the
authorized University staff and completion of the required immunization is complied with before
admission is done. It is important to note that the affiliate hospitals or elective sites may require the
student to provide additional documentation (Please refer to Clinical Handbook). It is the responsibility of
the student to maintain compliance to the additional health requirements. WUSOM endorses HIPAA standards
in handling the student health records.

Blood-borne pathogens exposure policy

WUSOM does not discriminate against qualified applicants, students, and employees who are infected with
Hepatitis, HIV, or other blood-borne pathogens. Students, applicants, and employees who are infected with
a blood-borne pathogen such as Hepatitis or HIV virus will not be excluded from enrolment or
employment or restricted in their normal responsibilities or access to School services and facilities because
of their infected status. Windsor University is committed to a policy of non-discrimination and to protecting
the legal rights and privacy of students infected with blood-borne pathogens while also protecting the
health of the public.

The School adheres to the reporting and control guidelines and responsibilities as described by the St. Kitts

and Nevis Board of Health and its Division of Disease Control.
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WUSOM students will have their Hepatitis B immunity status confirmed as part of the School’s
affiliation-immunization policy. Although testing for Hepatitis C and HIV is not required for attendance
at WUSQOMV,, it is the professional responsibility of any student who has risk factors for these diseases to

make arrangements for serologic testing.

Students who are aware that they are infected with a blood-borne pathogen [including but not limited to
Hepatitis B virus (HBV), Hepatitis C virus (HCV), and Human Immunodeficiency virus (HIV)], if not currently
under the care of a personal physician, are strongly urged to contact the Hospital’s Health Service so that
appropriate medical treatment might be instituted or continued.

Students infected with a blood-borne pathogen must avoid circumstances in which they could potentially
transmit their infection to others. They are required, therefore, to disclose their infection status to the Dean of
Student Affairs or Associate Dean for Clinical Clerkship and clinical coordinators in order to arrange any
necessary adjustments to continue with their clinical rotation. Such notification is considered the
professional responsibility of the student, and failure to disclose blood-borne pathogen infection status will
be grounds for disciplinary action, up to and including, dismissal from WUSOM. A student infected with
HBV, HCV, or HIV may continue in the MD program as long as he/she can carry out the physical and
intellectual activities of all students as outlined in the WUSOM Technical Standards. Students infected with
blood-borne pathogens should be aware that based on current medical knowledge and practice, they may be
restricted from future careers in residency training and specialty practices which require patient

performance risk-prone procedures.

Needle Stick Injury and Exposure to Body Fluids (OSHA Guidelines)

Students before starting clinical clerkship need to take and submit the infection control certificate. They
should follow OSHA compliant standards during hospital visits or with patients. They are required to

complete the online course offered at http://www.compliancepublishing.com/
Procedure following blood/body fluid exposure:

1. Proper care of exposed area.

2. Inform the preceptor or nurse or follow clinical protocol.

3. Notify your supervisor/supervising resident and Associate Dean/ Clerkship Director.

4. Obtain initial evaluation. DON'T DELAY —It is important to be evaluated within 2 hours of

exposure.

5. Fill out incident report (available in each department) and keep a copy for legal and financial reasons;
send a copy to the Dean’s Office. Continue treatment at affiliate hospital.

6. All medical students with exposures will go to the assigned health center for follow-up after initial
visit to the ER.

7. The campus clinic is headed by a qualified nurse who will advise the student regarding any

necessary follow-up treatment and counseling for that medical student.
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Health Insurance

WUSOM’s NAGICO policy requires all students to carry health insurance to cover hospitalizations,
emergency room care, outpatient specialty care, and diagnostic testing. You have the option to enroll in a
plan through the University. The University offers one health insurance plan. All students are required to

complete the health insurance form to enroll.

The student health (NAGICO) insurance plan covers most services received outside of primary care clinic
including all specialty care as long as there is a referral signed by your primary care physician (PCP).
Students may elect to purchase dependent coverage (spouse, children) for an additional cost after the
completion of their student enrolment in the University’s health insurance plan.

Students may also elect to enroll in an optional dental insurance plan for an additional cost. Plan

highlights for the Student Health Insurance Plan:

e All specialists who are in the NAGICO network are covered 100% with a referral from their PCP (most
physicians are in the NAGICO network).

o Specialists out of network are covered at 80% with the patient responsible for 20% of the visit. Other
highlights of covered services:
o Full ambulance (no per trip maximum)

e Routine health maintenance visits
e No per condition limitation per sickness or injury

e No internal caps on services, such as surgery, outpatient services, prescription drugs and high cost
procedures.

Read the brochure carefully to fully understand the benefits provided by the NAGICO Student Health
Insurance Plan.

If you have any questions, visit the Dean of Student Affairs Office.

Immunization Policy

Following are the list of the vaccination requirements as per WUSOM policy.

MEASLES: Proof of two doses of measles vaccine administered on or after the first birthday and at least

30 days apart or proof of immunity.

MUMPS: Proof of one dose of mumps vaccine administered on or after the first birthday or proof of

immunity.
RUBELLA: Proof of one dose administered on or after the first birthday or proof of immunity.

VARICELLA ZOSTER: Proof of two doses of Varicella vaccine after the first birthday or documentation
of history of the disease, including the date students are required to present a letter or other suitable

written certification.
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TETANUS/DIPHTHERIA: Proof of one booster dose of tetanus/diphtheria within 10 years of TDAP
(Tetanus-Diphtheria, acellular pertussis) TDAP is recommended for all students with anticipated

pediatric patient contact.

HEPATITIS B VIRUS: Proof of serologic immunity to HBV or certification of immunization with a

complete series of Hepatitis B vaccine.

TUBERCULIN SKIN TEST (PPD): Within one year of matriculation or, if history of a positive PPD
reading exists, documentation of a chest X-ray.

POLIO VACCINE and booster dose.

Transcripts

Windsor University School of Medicine issues transcripts on request to all students who are currently or
have previously been registered with the WUSOM. Students may request official copies of their
transcript to be sent to other educational establishments including the ECFMG.

WUSOM charges 30 USD per transcript.

Students must complete and submit the Student Transcript Request Form to the Office of the Registrar.
Student transcripts will be issued within 10 working days on submission of a completed request form.
Students may request for unofficial ‘student’ copies of their transcripts for their own reference.

WUSOM reserves the right to deny transcript to any student not in good standing with the School.

WUSOM Graduation Requirements

To qualify for graduation, students must meet the following criteria:
Completion of Basic Sciences:
Students must successfully complete all Basic Sciences courses, ensuring foundational knowledge essential
for clinical training.
Transition from Basic to Clinical Sciences
Students are required to pass the NBME Comprehensive Basic Science Examination (CBSE) with a score of
60.
Completion Clinical Clerkship
Students must complete the 72-week Clinical Clerkship Program, which includes Passing scores on NBME
shelf exams and end-of-rotation Objective Structured Clinical Examinations (OSCEs). Completion of all
rotation requirements, including logs and assignments. Submission of complete and signed final evaluation
forms for all rotations including core, electives and selectives, The final evaluation forms must include the
following:

e Correct start and end dates.

e Exact number of weeks

e Accurate rotation details (location, hospital, and rotation name).

e Preceptor signatures and hospital stamps.
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Case Report Submission
Students are required to submit completed case reports for all core and elective rotations, demonstrating
comprehensive clinical exposure and learning.
Exit Examination
By the end of the 72-week clerkship program, students must successfully pass:
e The NBME-Comprehensive Clinical Science Examination (CCSE) with 214 passing score.
e The Exit OSCE, affirming their readiness for professional practice (Passing criteria can be found
in Clinical Curriculum Manual).
Graduation Documentation
e Students must submit all required graduation and clearance forms, including those for library
resources and housing.
e Meet all institutional financial obligations, including tuition fees are in good standing.
Submission Timeline
All documentation required for graduation must be submitted to the Registrar’s Office electronically at
documents@windsor.edu at least eight weeks prior to the scheduled graduation date to ensure timely

processing and clearance.

CERTIFICATION FOR GRADUATION

The Registrar will certify each candidate’s eligibility for graduation based on the completion of all academic
and administrative requirements. Any student with outstanding fees, fines, or incomplete documentation

will not be eligible to graduate.

Final determination that the student has satisfied academic requirements rests with the Promotion
Committee. The Registrar’s Office conducts a degree audit three months before commencement to ensure
compliance with graduation criteria. Final certification is conducted one week prior to commencement,

students are required to contact the Registrar’s Office

Family Educational Rights and Privacy Act (FERPA)

WUSOM complies with requirements of the Family Educational Rights and Privacy Act of 1974
(FERPA) under which the following policies and procedures have been established. WUSOM accords all
rights under the law to students who are declared independent. For the purpose of this policy,
whenever a student has attained eighteen (18) years of age or is attending an institution of
postsecondary education, the permission or consent required of and the rights accorded to the parents of
the student shall thereafter only be required of and accorded to the student. Responsibility for

protection of the privacy of student educational records rests primarily with the Registrar’s Office.

Educational records are defined by FERPA to include records, files, documents, and other materials that

contain information directly related to students and are maintained by an educational agency or

institution or by a person acting for such agency or institution. There are exceptions to this definition of
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educational records as published in the Guidelines For Postsecondary Institutions for Implementation of
The Family Educational Rights and Privacy Act of 1974 as amended, Revised Edition 1995, a
publication of the American Association of Collegiate Registrars and Admissions Officers.

Students' Access to Their Educational Records

All students have the right to review their educational records with the following exceptions as
outlined by FERPA:
e Records which are developed by and are the sole possession of faculty, staff, and other personnel,

and which are not accessible to other persons.

e Records created and maintained by a physician, psychiatrist, psychologist, or other professional or
paraprofessional acting in the capacity having to do with the treatment of a student. Note that
such records may be reviewed personally by a physician or other appropriate professional of the

student’s choice.

¢ Records created and maintained by law enforcement units solely for law enforcement purposes and
which are not made available to other persons except law enforcement officials of the same
jurisdiction.

e TFinancial records of student’s parents or any information contained therein.

e Confidential letters and statements of recommendations placed in the educational record of a
student.

e An employment record which is used only in relation to the student’s employment by the
School except where an individual in attendance at the School is employed as a result of his/her
status as a student.

e To review records, students and former students may go to the Registrar's Office, present a
valid photo identification card and ask to review the record. If it is an inappropriate time to
retrieve the record on short notice, students may be requested to complete a Request to Review
Education Records form in the Registrar’s Office.

Challenge of the Contents of Educational Records

Students may challenge information in their educational records that they believe to be incorrect,
inaccurate, or inappropriate if they do so within one year of the term in question. This challenge must be in
writing and must be submitted to the Registrar. The Registrar must decide within a reasonable period of
time whether corrective action will be taken, and the Registrar must provide written notification to the

student and the Student Services Officer of the corrective action that has been approved.

Students who are not provided with full relief sought by their challenge must be referred to the Dean of
Students who will inform them of their right to a formal hearing. Students must make their request for a

formal hearing in writing to the Dean of Students.

The following procedures shall apply:

1. The hearing panel that will adjudicate such challenges will be the Admissions Committee and
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Registration Dept.

2. Within a reasonable period of time after receiving the written request for a hearing, the
chairperson of the Admissions Committee and Registration Dept. must inform students of the

date, place, and time of the hearing reasonably in advance of the hearing.

3. Students will be afforded a full and fair opportunity to present evidence relevant to the issue
raised. They may be assisted or represented at the hearing by one or more persons of their

choice, including an attorney, at their expense.

4. Decisions made by the Admissions Committee and Registration Dept. must be in writing,
must be based solely on the evidence presented at the hearing, and must include a summary of
the evidence and the reasons for the decision. The decision should be delivered in writing to both
the student and the Dean of Students.

5. The Admissions and Records Office will correct or amend the educational record in accordance
with the decision of the hearing if the decision is in favor of the student and inform the
student in writing of the amendment.

6. Should WUSOM decide not to amend the record in accordance with the student's request, the
Admissions and Records Personnel must inform the student of the following;:

e The student has the opportunity to place a statement with the educational record
commenting on the information in the record or a statement setting forth any reason for
disagreeing with the decision of the hearing.

e The statement placed in the educational record by the student will be maintained as
part of the record for as long as the record is held by WUSOM.

e This record, when disclosed to an authorized party, must include the statement filed by
the student.

e Challenges to information in educational records will not be heard if more than one

year has elapsed since the quarter in question.

Disclosure of Educational Record Information

WUSOM shall obtain written consent from students before disclosing any personally identifiable
information from their educational records. Such written consent must: (a) specify the records to be
released (b) state the purpose of the disclosure, (c) identify the party or class of parties to whom

disclosure may be made, and (d) be signed and dated by the student.

FERPA states that certain information from the student records may be classified as "directory

information."

The following information has been declared by WUSOM as "directory information:”
e Name of student
e Address, including email
e Telephone number

e Date/place of birth
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Major/fields of study

Participation in officially recognized activities and sports
Height/weight of athletic team members

Dates of attendance

Degrees and awards received

Most recent educational institution attended

Photographs

FERPA established rules stating that some personnel and agencies may have access to students'

"educational records" without written consent of the students. WUSOM will disclose information from

a student's educational record only with the written consent of the student except the following;:

1.

To school officials within the institution who have been determined by the School to

have a legitimate educational interest in the records.

To school officials including counselors and instructors who are involved in counseling
students, administrators who assist in counseling and who advise students with other
problems, professional staff and clerical staff who directly relate to the administrative
tasks of the School, school law enforcement officials, and school attorneys.

To a school official who has a legitimate educational interest if the official is performing a
task that is specified in his or her position description or by a contractual agreement,
performing a task related to a student's education or performing a task related to the
discipline of a student. When doubt is raised about an individual's "need to know" or
legitimate educational interest in having access to specific information, the issue shall be
decided by the Dean of WUSOM.

In connection with a student's request for or receipt of financial aid, as necessary to
determine the eligibility, amount, or conditions of the financial aid, or to enforce the

terms and conditions of that aid.

To appropriate parties in a health or safety emergency subject to a determination by the

Dean or School Deans.

WUSOM will maintain a record of all requests for the disclosure of information from a student's

educational records. The record will indicate the name of the party making the request, any additional party

to whom it may be re-disclosed, and the legitimate interest the party had in requesting or obtaining

the information. The record may be reviewed by the eligible student.

Annual Notification of FERPA Rights:

WUSOM will give annual notice to current students, parents and faculty of student rights under the Act

by email. Newly enrolled students are provided information on FERPA Rights during the Orientation

Program in the beginning of the semester.
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Academic Grievances

Students in the program have the right to fair hearing through grievance and appeals procedures.

Academic grievances are handled by the Student Promotion Committee.
WUSOM endorses transparency in the conduction and evaluation of exams.

Reviewing of performances happens at various levels depending on the type and level of the

examination.

For formative and summative quizzes, most of the subjects allow review of the answers and score on the
Examsoft just after completing the quiz. OSCE examiners also provide immediate individual feedback

on the performances just after the examination.

First Level of Review and Appeal

The grades in the module exams are displayed immediately after the examination on Examsoft and the
course instructor or the director conducts a review of the questions in the classroom. Any question with
wrong choices or conceptual error is eliminated and the exam is regarded. A similar review is conducted

in the clinical clerkship by the respective preceptors.

Second Level of Review and Appeal

Students who are not satisfied with the first level can approach the Head of Department for resolution with
respect to their examination or grade. The clinical clerkship student can appeal to the Associate Dean of

Clinical for review and remediation.

Third and Final Level of Review and Appeal

Students who are n